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What is Bibliography?

It is a specific branch of information activity, the
essence of which is information management. This is a
scientific description and systematization of literary works,
written sources, as well as a list of books and other written
sources on any issue.




The purpose of our report is to tell about the features of
the design of scientific work, and particularly work with
literature, sources and links

The objectives of our report:

- tell what a bibliography is and what needs to be done before
proceeding with the design of a bibliographic list

- highlight what a bibliographic list is

- to reveal the classification of types of bibliographic list
design

- indicate the design features of electronic resources in the
bibliographic list




Before starting to search for
literature on a chosen topic, it is
necessary to define:

» Topic and range of issues included in it (to clarify specific
facts, reference books, encyclopedias, dictionaries can be
used);

» Chronological and linguistic framework of literature
search.

» Then, using all information resources, identify literature
on a given topic.

» The study of the chosen topic proceeds as the material
accumulates, and a list for scientific work is formed from
the reviewed literature,.




The bibliographic description
allows you to get an idea of the
publication

» the author's surname and his initials;
» title;

» imprint: place of publication, publisher,
year of publication;

» number of pages and so on




Literature and Internet
resources

>
>
>
>
>
>
>
>
>
>

monographs,

collections,

editions,

educational and methodical literature,
articles of collections and periodicals,
reviews,

abstracts dissertations,

including electronic media

Sites

Portals




The bibliographic list is an integral part
of the bibliographic apparatus, which
contains a bibliographic description of the
sources used and is placed at the end of the
scientific work.




The list of literature for scientific work
consists of bibliographic descriptions of
documents used by the author when
working on the topic -

books,

articles,

archival documents,
electronic resources,

vV v v Vv VvV

audio and video materials.




The most correct names for
the list are:

List of used literature,

Used literature,

Literature,

List of literature,

Sources and literature,

The list of used literature,

The list of used sources and literature,

A bibliographic list,

vV v v v vV v v v Y

The bibliography.




Sources

» Legislative materials, clerical documents,
statistical sources, sources of personal origin
(memoirs, diaries, correspondence), standards,
rules, instructions, archival documents.

» - Published (documents intended for wide
distribution)

» - Unpublished (documents intended for a narrow
circle of users)




The list of literature according
to (TOCTy) can be compiled:

» Alphabetically

» In chronological order (in the order in
which the book or documents were
published)

» In a systematic manner (in scientific
areas)

» In the order of citation (referenced in the
work)




State standards for
bibliographic description

» TOCT 7.1-2003 “Bibliographic record. Bibliographic description. General

requirements and rules of drawing up “

» TOCT 7.80-2000 “Bibliographic record. Title. General requirements and

rules of drawing up “

» TOCT 7.12-93 “Bibliographic record. Abbreviation of words in Russian.

General requirements and rules “

» TOCT 7.11-2004 "Bibliographic record, reduction of words and phrases in

foreign European languages*

OCT 7.82-2001 “Bibliographic record. Bibliographic description of

electronic resources. General requirements and rules of drawing up *




Examples

Omcymcmasue csedeHuli 06 uzdamesibcmae

» CuMoHeHKo B. E. CxeMbl pa3BogKU B PYCCKUX HAPOAHbIX
Xopax U xopoBojaax : rpaguyeckoe nocobue / B. E.
CnMoHeHKo. — CaHkT-leTepbypr : [6. 1.], 1998. — 11 c. :
W

KHuau ¢ dsyms asmopamu:

» Cnenko 0. H. MNcmnxonormns yyebHoM AesTEIbHOCTH
LLUKO/IbHMKA : CUCTEMOrE€HETUYECKMM NOAX0 : MOHOrpadums
/ KO. H. Cnenko, 0. I1. NMoBapeHkos ; AlIMY um. K. A.
YwunHcKkoro. — Apocnasnb : PUO AlMY, 2019. — 263 c.

» Kay S. Inside Out : Students book : Upper intermediate / S.
Kay, V. Jones. — Oxford : Macmillan Heinemann, 2001. —
160 p.




KHu2u ¢ mpema asmopamu:

» LWagpukos B. 1. MeToaonorusa m MeToAbl M3y4eHMs CrocobHOCTEMN U
ofapeHHoCTH : MoHorpaduma / B. A. Waapukos, B. A. Masunnos, 0. H.
Cnenko ; AMY mm. K. 4. YwunHckoro. — Apocnasnb : PUO ArTY, 2018.
— 159 c.

KHu2u ¢ yembipbMAa asmopamu:

Onucsisaromca nod 3a2sasuem. 3a kocoli Yepmoli yka3bisarom scex
asmopos.

» WHdopMauMoHHO-6UbAMOrpadmyecKas KyibTypa : y4eb. nocobue / B.
B. bpexHeBa, T. B. 3axapuyk, A. A. I'py3oBa, M. N. Kui ; CM6IMNMK. —
CaHkT-lNeTepoypr : CM6rnK, 2017. — 203 c.

KHuz2u ¢ nambto u 6os1ee asmopamu:

B Hosom OCTe npu Hanu4vuu uHGopmayuu o 5-mu u 6os1ee asmopax
npusodAam UMeHAa nepsbiX 3-X U 8 KBAOpPAMHbIX CKOOGKAx cokpaweHue «[u

ap.]»

»  ®dusnyeckas KysbTypa M 340pOBbIM 06pa3 XM3HM : y4eb. nocobue / B.
C. KyHapes, M. U. bawmawHunKkoBa, B. H. baegHosa [u gp.] ; Yueb.-
MeTo/. 06-HWe No HanpaBaeHUAM nej. o6pa3oBaHuA, Poc. roc. neg. yH-
T uM. A. U. TepueHa. — CaHkT-letepbypr : U3a-Bo Poc. roc. nea. yH-Ta
M. A. U. l'epueHa, 2009. — 138 c.

Teatp nu Mbl / A. b. Ceprees, A. b. MBaHoB, A. b. lNMeTpos [M gp.]. — M. :
[6.1.], 1978. — 115 c.




KHuau ¢ YembIpbMA asmopamu:

Onucbklsaromcsa nood 3aziasuem. 3a Kocoli Yepmoli yKasbisarom scex
asmopos.

» UHDOopMaUMOoHHO-6MbAMorpadmyecKas KyabTypa : y4eb. nocobue /
B. B. bpexkHeBa, T. B. 3axapuyk, A. A. 'py3oBa, M. 1. Kui ;
CNnernK. — Cankr-Metepoypr : CM6IrnK, 2017. — 203 c.

KHueu ¢ nambto u 6osee asmopamu:

B Hosom FOCTe npu Haau4vuu uHdopmayuu o 5-mu u 6osiee asmopax
npusodam umMeHa nepsbix 3-X U 8 KBAOPAMHbIX CKOOKax cokpauwieHue «[u

ap.]»

» Ddu3MyecKas Ky/bTypa M 3/10pOBbIM 06pa3 XU3HM : y4eb. nocobue /
B. C. Kynapes, U. U. bawumawHmnkoBa, B. H. baegHoBa [u ap.] ;
Y4yeb.-MeToa. 06-HMe No HanpaB/AeHUAM nej. obpa3oBaHus, Poc. roc.
nea. yH-T M. A. U. lepueHa. — CaHkT-leTepbypr : U3a-Bo Poc. roc.
neg. yH-ta uM. A. U. l'epueHa, 2009. — 138 c.

» Teatpun mbl / A. b. Ceprees, A. b. NBaHoB, A. b. lNeTpos [u gp.]. —
M. : [6.1.], 1978. — 115 c.

Memoduyeckue nocobus:

OdopMneHue KypcoBbIX, AUMIOMHbIX, AUCCEPTALMOHHbIX paboT :
meTos. pekomeHgaumm / coct. B. C. KpbinoBa. — 2-e u3a., gon. —
Tomck, 2002. — 37 c.

Jloroneama. HapylweHua ronoca : y4eb.-metos. nocobue / cocT.
E. E. BacunbeBa. — 2-e u3a., vcnp. — Apocnasnb : U3a-so ALY,
2012. — 111 c.




C60pHUKU:

Mup 1 BOMHa : 04EPKM M3 UCTOPMM PYC. COB. APamaTyprmm
1946—1980 rr. / PAH, 'oC. MH-T MCKYCCTBO3HaHUA; OTB.
pea. N. Jl. BuwHeBcKkaa. — Mocksa : JleHana, 2009. — 287
C.

[leparornyeckas npakTMka CTy4EHTOB B CUCTEME
npodgeccroHanbHOM NOArOTOBKM KaApoB : MaTepualibl
MeXXPeruoH. Hayy.-npakTt. KoH®. 19 despana 2015 r. / noa
pea. /1. B. ban6opogosomn, ArMY um. K. A. YwmHcKoro. —
Apocnasnb : PUO AIMY, 2015. — 143 c.

EctectBo3HaHMe. [lonieBada npakTuKa : MeTod. peK. / cocrT.
A. B. NMuzos, T. P. KospurnHa, O. C. beknw. — Apocnasnb :
U3p-so AIMY, 2010. — 31 c.

[pakTHKa CKa3KoTepanuu : COOPHUK CKa30oK, Urp u

TepaneBT. nporpamm / nog pea. H. A. CakoBuy. — CaHKT-
NeTtepbypr : Peub, 2007. — 217, [3] c. — (Mcmxonoruyeckmm
TPEHUHT).

Work and Family : Policies for a Changing Work Force. —
Washington : Nat. Acad. Press, 1991. — 260 p.



OmsemcmaeHHbIX Uy, He asmopos, pa3peweHo
CoOKpaw,ams do nepsozo [u dp]):

» XpecTtomaTua no Kyabtyposnormu. T. 1. CaMOCO3HaHMe
MMpPOBOM Ky/ibTypbl / pea. U. ®. Kedenu [ ap.]. —
CaHkT-lNeTtepoypr : MNMeTtpononuc : N3a-Bo CaHKT-
[eTepbypr. yH-Ta MBA Poccmu, 1999. — 312 c.

TomMa MHO20MOMHO20 U30AaHUSA:

» [acTtepHak b. /1. MonHoe cobpaHne COYMHEHMM C
npunoxeumamu. B 11 1. T. 7. Nucbma, 1905—1926 / b.
J1. MactepHaKk. — MockBa : Cnoso / Slovo, 2005. — 823 c.

» XpectomaTtua no Kynbtyposormu. T. 1. Camoco3HaHue
MMpPOBOM KynibTypbl / pea. U. ®. Kedenu [ ap.]. —
CaHkT-lNeTtepoypr : MNMeTtpononuc : N3a-8o CaHKT-
MeTepbypr. yH-Ta MBA Poccmm, 1999. — 312 c.




Features of the description
of electronic resources:

» The first rule is that there is no need to
refer to an electronic document if there
is a printed equivalent.

» The second rule is the need to save on
your computer or print copies of
electronic documents.

» The third rule is associated with the
ability to isolate from a huge number of
network documents, precisely those that
have scientific value.




» electronic resources in general (electronic
documents, databases, portals, sites, web
pages, forums, etc.)

» component parts of electronic resources
(sections and parts of electronic
documents, sites, web pages, etc.)




The general designation of the
material is

[Electronic resource].

For sites, it is recommended to

make a note about the date of

access to them, indicating the
month, day and year:

[Ecuador], 2009. (in the note: Date
of access: 01.02.2010).




The issue number of the series is given in
the terms given in the document, it is
separated from the title of the series by a
semicolon with spaces on either side of it (;)

No. 5; CD 4




Examples

[Meped 31ekmpoHHbIM adpecom npusodumca abbpesuamypa
URL. lNocne 3nekmpoHHO20 adpeca 0b64a3amesibHO
yKasbisame damy obpauwjeHus K pecypcy.

Calimbl 8 cemu UHmMepHem:

» Poccumckas rocyjapcTBeHHas 6MbAMOTEKA :
odu1UMaNbHbIM canT. — MockBa, 1999. —
URL : http://www.rsl.ru (aata obpawenmsa 18.02.2020).

» [paBuTenbcTBO Poccumckom deaepauum : opurumaibHbIN
cauT. — MockBa. — URL : http://government.ru (gata
o6paweHma: 19.02.2020).

» Henensoaa C. U. I'pum : yyeb. nocobue /
C. N. Heneneopaa. — 3-e, ctep. — CaHKT-leTepbypr :
Jlanb : MhaHeTa My3biku, 2019, —
URL: https://e.lanbook.com/book/112770 (paTta
o6paueHna 24.05.2019).



http://www.rsl.ru/
http://government.ru/
https://e.lanbook.com/book/112770

Cmamsbu ¢ calimos:

AnuHa O. H. OcobeHHOCTH PYHKLUMOHMPOBAHMA U Pa3BUTHS
PblHKa akumm B Poccum 1 3a pybexom / O. H. AHuHa,

A. A. ®epoceesa // CoumanbHble HayKu: social-economic
sciences. — 2018. — Ne 1. —

URL: http://academymanag.ru/journal/Yanina_Fedoseeva_2.p
df (nara obpaiieHusn: 04.06.2018).

KHueu u3 3bC:

NlanaeBa P. N. Jloroneamsa B Tabsimuax M cxemax : y4eo.
nocobue / P. . lanaeBa, /1. I'. lapamoHoBa,

C. H. WaxoBckaa. — MockBa : MAPAAUTMA, 2012. — 216 c. —
URL : http://www.iprbookshop.ru/13024.html (gata
o6pawenmnsa: 07.02.2020).

Mpuwenosa U. B. Jloroneausa : ausopdorpadus y aeTeu .

yyeb. nocobue / M. B. Mpuwenosa. — MockBa : tOpamt, 2019. —
201 c. — URL: https://biblio-online.ru/bcode/444464 (paTa
o6palenmns: 07.02.2020).

AxyTuHa, T. B. lIMarHoCTMKa peyeBblX HapyLUEHUM
LLUKOJIbHMKOB : NpaKTuyecKoe nocoobue / T. B. AXyTuHa,
T. A. doTtekoBa. — 3-e mn3a., ucnp. 1 gon. — Mocksa : tOpamr,
2019. — 157 c. — URL: https://biblio-
online.ru/bcode/438213 (paTta obpawenma: 07.02.2020)



http://academymanag.ru/journal/Yanina_Fedoseeva_2.pdf
http://academymanag.ru/journal/Yanina_Fedoseeva_2.pdf
http://www.iprbookshop.ru/13024.html
https://biblio-online.ru/bcode/444464
https://biblio-online.ru/bcode/444464
https://biblio-online.ru/bcode/444464
https://biblio-online.ru/bcode/438213
https://biblio-online.ru/bcode/438213
https://biblio-online.ru/bcode/438213

Aucku:

» MeHeaXMEeHT KayecTBa U AeATeIbHOCTb 6MbamnoTek / Kom. no
KynbType CaHKT-lNeTepbypra, LleHTp. rop. nyb6a. 6-ka 1M.
B. B. MasakoBckoro. — CaHKT-leTepbypr : LUeHTp. rop. yHuBepcC.
6-Ka uMm. B. B. MaskoBckoro, 2009. — 1 31eKTpPOH. onT. AUCK
(CD-ROM).

[Tops0oK npusedeHUs asmopos 8 CMAMbAX Makxol e, KaK 8
KHU2aX.

Cmambu u3 KHue:

» CykunacaH 3. P. OT gokyMeHTa — K pecypcy / 3. P. CykmnacsaH //
CoBpeMeHHoe 6MbAMO0TEYHO-MHpOpMaLMOHHOE obpa3oBaHue /

Crerykun, bmén.-mHdopm. dak. — CaHkT-MNeTtepbypr, 2008. —
Boin. 9. — C. 9-11.

» MuHKMHa B. A. YyacTue cnyx6bl MHDOPMALIMK B PEKJTAMHOM
aeatenbHocTh / B. A. MmMHKuHa, H. B. PyaakoBa // CnpaBoYHUK
MH(POPMALMOHHOIO paboTHMKA / pea. P. C. T'mnspeBcKuM,
B. A. MuHKMHa. — CaHkT-letepbypr, 2005. — C. 405— 410.

bpexHesa B. B. [lpocumnbHas noarotoBka 6akanaBpos
6UBAMOTEYHO-MHOPMaLMOHHOM AesaTenbHocTu B CMG6IUK /

B. B. bpexHeBa, M. H. KonecHukoBa, A. A. dnbawesuny //
TpyAapl CaHKT-I'IeTep6yprC|<oro rocy4apCTBE€HHOr0 MHCTUTYTA
KynbTypbl. — CaHKT-leTepoypr, 2015. — T. 205 : HenpepbiBHOE
oMbAnoTevHo-uHbopmMaumoHHoe obpasoBaHme. — C. 24-31.




Thank you for your
attention!




